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Once you are set up in the system, you will receive an email from the DHHS 

help desk with your User ID, a temporary password and a link to the 

password station with instructions. 

 

The password station will be used to change passwords, unlock accounts, 

and reset accounts if they are forgotten. Password requirements are the 

passwords are at least 8 characters in length and include at least three of the 

following criteria: 

 

 ● Upper case letter 

 ● Lower case letter 

 ● Number 

 ● Symbol 

 

You will receive an email notification beginning 15 days in advance when it 

is about to expire. 

 

The web site link is: https://passmanext-dhhs.ne.gov/AIMS/PS/ 

 
 

 

 

 

  

https://passmanext-dhhs.ne.gov/AIMS/PS/
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You will also receive installation instructions for the Nebraska Vital Records 

Electronic Registration System from Vital Records staff. Once the 

installation instructions have been completed and you have set up your 

password via the password station, you will be ready to log into the system.  

 

The production web site link is:  

https://vitalrecords-dhhs.ne.gov/VrWebprod/Login.aspx 

 

When logging in, you may see a brief broadcast message. Please read if it 

pertains to you. Select Ok to continue into the system. 

 
 

 

If you have multiple locations, highlight by clicking on the location that 

contains the record that you need to complete.  Then click on the “Select” 

button. Another thing is some hospitals will have new and old hospital 

names (the newer hospital names will be the higher number).  That means 

until the new hospital change went into effect, you will need to select other 

under facilities, enlarge your screen and type in the next box your old 

hospital name depending on where the birth occurred at.   

Otherwise, when logged in, you should see following picture with the 

Sandhill Cranes.  

  

https://vitalrecords-dhhs.ne.gov/VrWebprod/Login.aspx


4 

 

 

Production Site: 

 
 

 

The “Training” system will have a different picture; see below. 
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The Nebraska Birth Defect Registry was established in 1972 as part of a 

state statute that created a birth defects prevention program.  Birth Defects 

are required to be filed with the State of Nebraska per State Statutes 71-645-

71-649.  The parents have to reside in Nebraska and be a Nebraska resident 

at the time of birth for the baby to be in the birth defect registry.  All 

infants from newborn to one year of age who have a diagnosis code which 

falls into the ICD-CM9 range of 740-759 are to be reported to DHHS 

through September 30, 2015.  On October 1, 2015 the ICD-10-CM code 

range is Q00.0-Q99.9 and D18.00-D18.09, D18.1, D82.1, E25.0-E25.9, 

E78.71-E78.72, G12.0, G90.1, M21.021-M21.029, M21.121-M21.129, 

M26.00-M26.09, P29.3, and P35.1.  Starting on 10-1-15, you will need to 

put the ICD-10-CM code and description in the note area and then pick 

the correlating the ICD-9-CM code which describes the ICD-10-CM 

code.  You can find those answers by using the ICD-10 to ICD 9 

translation tool at http://www.icd10codesearch.com/.  This will continue 

until you have a January 1, 2016 birth then you only have to report 

ICD-10-CM codes.   

 

I think of the baby as a birth defect case and the birth defects as defect items. 

 

The first thing you need to do is to search for a birth defect case on the 

child you have to see if there is one already done.  You can search for birth 

defect cases back to 1995. 

Go to Search 

Click on Birth Defect Case (it will say search event at the bottom of the 

page) 

http://www.icd10codesearch.com/
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Fill in the child’s name and date of birth or you can use event year.  If the 

child has a unique name you can search by it if you want to.  For example, 

Nila.  Hit search or enter.  Don’t forget to use the wildcard (%). 

Use your Tab key to navigate through the system. This will help make sure 

that all required fields have been completed. 

 
 

WILD CARD SEARCHES 

 If you type Gonz% in the last name search and enter (search) you will 

find all last names that begin with Gonz.  This is true for both birth 

defect cases and births, 

 Some examples are Gonzales Chaidez, Gonzàlez, González, 

Gonzaléz, González Peña, Gonzalez-Chambers etc. 

 You may wish to use this with Spanish names if you don’t find them 

with your spelling. 

  

HOW TO SEARCH WITH WILD CARDS ON A DATE RANGE 

 Be on the date of birth 
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 Shift left parenthesis and fill in the two dates with a + between them 

then a Shift right parenthesis and tab to fill it in the date of birth 

(01/01/2015+12/31/2015) 

 It is the same for birth defect cases and births. 

 

 

 
 

This show you the birth defect case has been found. 

 

 
 

If you find the birth defect case, display it. It will say editing an existing 

event at the bottom of the page. 
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Go to Linking and choose Defect Item and enter.  It will say records found: 

and a number. 

It will show you all the defects from all the hospitals.  You can either scroll 

over to see the ICD-10-CM code and description and the ICD-9-CM code 

and description or you can display one of the records.  If you open up the 

defect item it will say editing an existing event at the bottom of the page.   

 

 
 

Records Found: 5 
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If your hospital has reported the defect once, do not report it again.  If the 

defect is there under a different hospital and your hospital has not reported 

the defect, you must report it.  Be careful of B.C. for your hospital.  If you 

have a defect but it was by B.C. (stands for birth certificate) you will 

still need to report the defect once.   Close out of the defect item if you 

opened it.  Close out of the record by File, Close, Alt F Close, or by clicking 

the X Close in the top right hand corner.  Close out of the search defect item.  

Go all the way back to the birth defect case. 

 

With the birth defect case displayed it will say Editing an existing event, do 

a Ctrl F OR File New Event slide over New Defect Item (It will say Adding 

a new event).   
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Make sure you can see the name, date of birth, and sex.  It will be grayed out 

but you will be able to read it.  If you don’t have this, close out of the record 

and try again until you do.  Tab over and fill in the Source of Report.  If the 

baby was seen during the time of birth until dismissal date, use hospital of 

birth.  If it is later, use referring hospital. 

 

Type in the ICD-9-CM defect.  You can use the scroll bar or the arrow keys 

to go up and down.   

If you have checked and are getting frustrated and can’t find a description, 

put in other, enlarge your screen, in the next box type See Notes and in the 

Note Area put the defect description and ICD-9 code for me.   

 

Make sure the facility is correct if you have linked and checked other 

records; it will bring up the last hospital entered.    

 

With the new system, you will have an ICD-10-CM code box and all you 

have to do is type the ICD-10-CM code and the description will populate 

from the code. ICD10 code and the title will populate for births starting 1-
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1-16.  Until then put the ICD-10-CM code and description in the note area 

and pick the correlating ICD-9-CM code for it.  You can use 

http://www.icd10codesearch.com/ to get the code for ICD-9 code.  In the 

ICD-10 to ICD-9 box type in your code (example Q33.3).  It brings up 7485 

congenital agenesis hypoplasia and dysplasia of lung.  That is what you 

would choose for the ICD-9-CM code.     

(Congenital anomalies see congenital anomaly, other congenital anomalies 

or anomaly, other specified anomalies or anomaly, other specified congenital 

anomalies or anomaly, etc. for ICD-9-CM.) 

If you have hypospadias and congenital chordee on a baby it goes under one 

defect item.  (Hypospadias with congenital chordee) ICD-9-CM 

If you have an item that says one of two or one of three then you need to do 

two or three defects items for that code. Other anomalies of gallbladder, bile 

ducts, and liver 1 of 3 (USE ALL 3), other anomalies of gallbladder, bile 

ducts, and liver 2 of 3 (USE ALL 3), other anomalies of gallbladder, bile 

ducts, and liver 3 of 3 (USE ALL 3).  Other anomalies of ribs and sternum 1 

of 2 (USE BOTH), other anomalies of ribs and sternum 2 of 2 (USE BOTH).   

ICD-9-CM 

Down syndrome NOS (i.e. chart states a diagnosis of Trisomy 21 or Downs 

syndrome but no cytogenetics result in record) Patau syndrome, NOS (i.e. 

chart states a diagnosis of Trisomy 13 or Patau syndrome but no 

cytogenetics result in record) Edwards syndrome NOS (i.e. chart states a 

diagnosis of Trisomy 18 or Edwards syndrome but no cytogenetics result in 

record).  Always use these unless you know the results and can use a more 

specific code for me.  ICD-9-CM 

The ICD-9-CM code is mine not yours!  Mine is a 6 digit code and please 

do not change it in the ICD-9-CM box.  You need to put yours in the note 

http://www.icd10codesearch.com/
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area.

 
 

Save the defect.  It will say event data was saved.  CTRL F OR File New 

Event slide over New Defect Item for a new birth defect item until all the 

defects have been entered. 

When done, close out of all screens until you are back at the main screen.  

Close out of the record by File, Close, Alt F Close, or by clicking the X 

Close in the top right hand corner. 
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 ►As of April 24th, 2016, the Defect Item screen has been changed and 

what will be collected. ICD-10-CM codes will now be selected in the 

system. Only ICD-10-CM codes should be entered in if the date of birth 

is January 1, 2016 and after. 
 

   

 

     

 

 

 Type in the code or select from the drop down. A generic description will 

also display. 
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If the date of birth is December 31, 2015 and before, the applicable 

description should be reported for the Defect Description ICD 9 CM field. 
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If you are unsure of the correct description but you have the ICD-10-CM 

code, enter it. We will try and select the corresponding description at the 

State. If you have additional information that may help us select the correct 

description, please add it in the Notes section. 

 

If you are a birthing hospital:  (You can search for births for 2005 on) 

 

If you know the child was born at your facility and you do not find a birth 

defect case for that child, (No Record Found) you need to search the births at 

your hospital. 

Go to Search 

Click on Birth  

 

 
 

Searching is the same for births as it is for birth defect cases.   

Put in the child’s first and last name and the date of birth 

Click search or enter 
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If you find the child display the birth  

Double click or select display  
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►The other change concerns a short cut. The old short cut to create a Defect Case record was 

the Ctrl key + A. It will now be Ctrl + G. This is due to changes in technology that is now 

available and we will make available state wide in the near future as we transition away from 

Citrix. Ctrl + A means something in Windows that the system using Citrix didn’t recognize. 

 

 
 

After you find the child and displayed the birth record and with the birth 

record displayed it will say editing an existing event: 

CTRL G OR File New Event slide over Birth Defect Case 
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And save it by file save, ctrl S or by clicking on the save icon.  This will put 

a CDC number in the top right hand corner and say event data was saved at 

the bottom. 

 

With the birth defect case displayed: 

CTRL F or File New Event slide over defect item 

Enter the information required just like the birth defect case.  

Save the record by file, save, ctrl S, or clicking on the save icon.  It will say 

event data was saved.  CTRL F for a new birth defect item until all the 

defects have been entered. 

Close out of the record by File, Close, Alt F Close, or by clicking the X 

Close in the top right hand corner. 

You will be back on the birth defect record.  Go all the way out to the main 

menu before searching again. 

 

If you don’t find the birth defect case record for a child or a birth on the 

child: 
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Be on the Sand Hill Cranes area and do a CTRL G or File New Event Slide 

over Birth defect case (It will say adding a new event at the bottom).   

Enter the information required.  The child’s first and last name, sex, and date 

of birth are mandatory fields.  Mother’s first name, last name, maiden name 

and date of birth, Father’s first name, last name, suffix if applicable and date 

of birth.  The more information you can give me to help me locate the birth 

certificate the better it will be.  

Save the record by file, save, Ctrl S, or clicking the save icon.  It will say 

event data was saved.   

 

 
 

Saving a defect case record 

We have put in a message which if you try to exit the record before saving it 

will ask you if you wish to do that.   

 There are unsaved changes to this event, do you want to save your 

changes? 

 Yes = Save the event and close the edit window, 

 No = Do not save the event and close the edit window. 

 Cancel = Do not close the window and return to the edit window. 
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 Yes No Cancel buttons 

 

If you try to change the information of a birth defect case record which is 

already in existence you will get a message to the effect that you can’t do 

that.   

 Duplicate entry already exists in the database.  Event is NOT saved.   

 Name_First = Aariah 

 Name_Last = Beck 

 Date_of_Birth = 01/01/2016 

 Mother_name_First = Kendra 

 Mother_name_last = Baker 

 Mother_Name_ Last_P = Baker 

 OK 

 There are unsaved changes to this event, do you want to save your 

changes? 

 Yes = Save the event and close the edit window, 

 No = Do not save the event and close the edit window. 

 Cancel = Do not close the window and return to the edit window. 

 Yes No Cancel buttons 

 

Depending on what is entered, you may get various pop-ups. This helps with 

getting the record completed correctly. In the example below, you have Last 

Name (NAME_LAST) is a required field.  Please complete.   

 

 
 



21 

 

 

 

Leave your birth defect case up after you have entered the information and 

saved it. 

Add the defect items to it by CTRL F or File New Event slide over defect 

item 

Enter the information required just like the birth defect case.  

Save the record by file, save, ctrl S, or clicking on the save icon.  It will say 

event data was saved.  CTRL F for a new birth defect item until all the 

defects have been entered. 

Close out of the record by File, Close, Alt F Close, or by clicking the X 

Close in the top right hand corner. 

 

OTHER SEARCHES 

 You can put names, dates, etc. in alphabetical order by clicking on the 

correct field once you have displayed the search (A-Z) 

 If you click again on the same field it will be in descending order (Z-

A) 

 To search for a date range do a Shift left parenthesis and fill in the two 

dates with a + between them then a Shift right parenthesis and tab to 

fill it in the date of birth (01/01/2015+12/31/2015) 

 You can search for your facility name for a year, all years, or a date 

 

ADDITIONAL INFORMATION 

 

A. Until Nila has checked that the defect item and defect case is complete 

you can change the information on both the defect case or defect item 

which you have submitted.  It will still be in your work queue.  Go to 

Work Queue, select Defect Item Can Update. 

B. Once Nila has checked that the defect item and defect case are 

complete you can’t change the information.  (It will disappear from 

your work queue.) 

C. If you have new information you will have to enter a new defect item 

from the birth defect case record. 

D. If you save the record with a blank name, in the note field, tell Nila 

that she will need to delete that record.  Just re-enter the defect item 

for the child again before sending Nila an email. 

E. If you are a birthing hospital you can check for births, birth defect 

cases, and defect items. 
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F. If you are a referring hospital you can check for birth defect cases and 

defect items. 

G. Both birthing and referring hospitals can add new defect case records 

and defect items. 

H. Remember, if you have reported the defect before you do not have to 

report it again. 

I. If a defect has been reported before but not by your facility, you need 

to enter that defect item. 

J. Be careful of B.C. for your hospital.  If you have a defect but it was 

by B.C. you will still need to report the defect.    

K. Also before you log off for the day, go to work queue, defect item can 

update and look at your data.  Make sure that they all have names and 

source of report on them. If they are blank, please re-enter them and 

send me an email that you have done so and what the defect was and 

who the child was.  If the source of report is blank, display the defect 

item and put it in and resave the defect item.  Also, remember not to 

change my ICD-9-CM code…if it is different than yours put yours in 

the note area along with the description and I will double check it. 

L. The system security is by user location.  Therefore, you may see 

records in your work queue that are assigned to other coders in your 

office. This allows anyone set up to use the system at your location to 

have access to the records. If you are not available to complete a 

record, this allows another coder at your location the ability to 

complete the record for you.  

 

If you have any questions, please contact the Vital Records birth defect desk 

at DHHS.BirthDefects@nebraska.gov.  You can email me at 

Nila.Irwin@nebraska.gov or contact me at work by telephone; that number 

is (402) 471-0354.   

 

If you can’t reach Nila, you can call the Nebraska Vital Records Electronic 

Registration System Help Desk Support at 1-800-722-1715 or 402-471-8275 

for help. 

 

►As mentioned before, we also have the system available using different 

technology as we migrate away from a Citrix based system. We plan on 

making it available to a few facilities before making it available state wide. 

Stay tuned to the Vital Records birth defects subscription page:  

http://dhhs.ne.gov/publichealth/Pages/vitalrecords_partners_birthdefects.asp

x 

file://fs1/home2/nirwin/Wplan/DHHS.BirthDefects@nebraska.gov
mailto:Nila.Irwin@nebraska.gov
http://dhhs.ne.gov/publichealth/Pages/vitalrecords_partners_birthdefects.aspx
http://dhhs.ne.gov/publichealth/Pages/vitalrecords_partners_birthdefects.aspx
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Or go to Help and click on Subscription Page: 

 

 
 

Then select Birth Defects: 

 
 

 

Make sure if you aren’t already subscribed that you subscribe to this page so 

you receive email alerts when something new is posted. 
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►An example of what a screen using the updated technology will look like: 

(Which I have used in the manual) 

 

 


